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TAMWORTH BOROUGH COUNCIL COMMUNITY 

INFRASTRUCTURE LEVY CHARGING SCHEDULE 

EXAMINATION 
  

 
 

EXAMINER’S BRIEFING NOTE  
 

1 EXAMINER 
 
1.1 The Examiner is Yvonne Wright BSc (Hons), Dip TP, MSc, DMS, MRTPI.   

 
2 PROGRAMME OFFICER 

 
2.1 The Programme Officer (PO) is Carmel Edwards who acts as an impartial 

officer of the Examination, under the direction of the Examiner, and is not an 

employee of the Council.  Her role is to: 
 

• Liaise with all parties to ensure the smooth running of the examination. 
• Manage all the documents received and ensure they are recorded and 

made available to all parties. 
• Maintain the Examination Document list and library. 
• Act as the point of contact and assist the Examiner with all procedural 

and administrative matters. 
 

2.2 All programming queries, practical and procedural points should be 
addressed to the PO, who will pass them on to the Examiner for a reply, if 
necessary, but carries her own authority to act in accordance with the 

regulations. 
 

2.3 The PO contact details are:  
Email: programmeofficer@carmeledwards.com 
Telephone: 07969 631930 

Postal address: c/o Tamworth Borough Council, Marmion House, Lichfield 
Street, Tamworth, B79 7BZ 

 
3 HEARING  
 

3.1 The hearing will commence at 10:00 am on Wednesday 1 November 
2017 at Tamworth Borough Council offices, Marmion House, Lichfield Street, 

Tamworth, B79 7BZ.  The Examiner anticipates that the hearing will be 
completed in one day. 

 

4 SCOPE OF THE EXAMINATION AND EXAMINER’S ROLE   
 

4.1 The examination is to consider whether the Tamworth Borough Council 
Community Infrastructure Levy (CIL) Draft Charging Schedule For 
Submission published August 2017, meets the requirements of the Planning 

Act 2008 and the relevant CIL Regulations, in respect of legal compliance and 
viability.   

 
4.2 The examination itself will mainly focus on viability.  The Council should rely 

on evidence collected whilst preparing the schedule to demonstrate that it is 
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viable.  Those seeking changes should demonstrate why the rates within the 

schedule are not viable and clearly set out the changes they are requesting. 
 

4.3 The examination of the CIL charging schedule will be in the form of 
structured ‘round table’ discussions, which will be chaired by the Examiner.  

After the hearing sessions, the Examiner will prepare a report to the Council 
with conclusions and any recommendations for actions that need to be taken 
to ensure the schedule is viable and legally compliant.  This report is not 

binding on the Council but it should amend the document accordingly, 
moving swiftly to formal adoption. 

 
4.4 The CIL 2010 Regulations (as amended), and the online Planning Practice 

Guidance should help interested parties with further understanding about the 

CIL process, but there is also other advice available on the DCLG, PINS and 
Council websites (http://www.tamworth.gov.uk/cil).  Representors should 

seek advice from the Council or the Programme Officer if this is still not clear. 
 
4.5 The submitted version of the charging schedule incorporates modifications 

made by the Council.   It is not expected that the Council will put forward any 
further substantive changes.  If, exceptionally, fundamental changes are 

proposed, the Council must fully explain and justify the reasons for the 
changes, with supporting evidence. They should also indicate the implications 
in terms of the viability of the schedule and ensure that they have been 

subject to the same process of financial appraisal, publicity and opportunity 
to make representations, as the submitted version. 

 
5 PROCEDURAL QUESTIONS FOR THE COUNCIL 
 

5.1 At the start of the Examination the Council will be asked to confirm that the 
Charging Schedule has been prepared in accordance with the statutory 

procedures, the development plan and the consultation requirements set out 
in the regulations.  The Council will also be asked whether the Charging 
Schedule is supported by a viability appraisal and whether there are any 

fundamental procedural shortcomings.  
 

6 PROCEDURES BEFORE THE HEARING OPENS 
 

6.1 The Examination will be progressed in an effective and efficient manner, with 
focussed discussions on the issues identified.  Those who have made 
representations on the Schedule within the relevant time period 

(representors) should have already decided whether their views have been 
adequately expressed in written form or whether they wish to also present 

them orally at a hearing session.  Both methods will carry the same weight 
and the Examiner will have equal regard to views put orally or in writing. The 
Council has already indicated that requests to be heard must be made in 

writing by 22nd September 2017.   
 

6.2 Attendance at a hearing session will only be useful and helpful to the 
Examiner if participants can engage in a debate.  Anyone participating in the 
hearing may prepare a statement of their position, focussed on the issues 

and questions identified by the Examiner for the particular session of 
interest, but this is not compulsory.  If a statement is produced it should be 

submitted, preferably by email, to the Programme Officer by 1700 on 
Tuesday 17 October 2017.   

http://www.tamworth.gov.uk/cil
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6.3 The CIL documents are available on the examination website.  Accordingly, 
participants should not attach extracts of these documents to any further 

statements as they are already examination documents and the Examiner 
will be familiar with them.  All such references should please include the CIL 

document number and page numbers where possible.     
 
6.4 The Examiner also emphasises the need for any additional submissions to be 

succinct, avoiding unnecessary detail and repetition.  There is no need to re-
state previous submissions as the Examiner will take these in to account or 

to provide quotes from the schedule or other sources of policy guidance.  It is 
the quality of the reasoning that carries weight, not the scale of the 
documents or the weight of the appendices.  Essentially, the Examiner needs 

to know the following from those submitting further statements: 
 

• What particular part of the schedule is unviable/unrealistic/unreasonable? 
• Which test[s] does it fail? 
• Why does it fail?  What is the evidence? 

• How could the schedule be made viable/realistic/reasonable? 
• What is the precise change/wording sought? 

 
6.5 All further statements should be no longer than 3,000 words.  Appendices are 

not included in the word limit but these should only be submitted if directly 

relevant to the issues and matters for the session. Any supporting material in 
appendices to statements should be limited to that which is essential.  Any 

submissions that are of excessive length and/or containing irrelevant or 
repetitious material may be returned.  No additional statements or 
documents will be accepted during the hearing sessions, unless requested by 

the Examiner. 
 

7 EXAMINATION ARRANGEMENTS  
 
7.1 The hearing will be held on one day starting at 1000 and finishing by around 

1700, unless the Examiner deems extra time is required.  Each identified 
issue will be discussed in turn, with breaks as appropriate on the day.  The 

hearing is open to the public and the press to observe.  Mobile phones and 
similar devices need to be switched off when the Examination is in session. 

 
7.2 The round table hearing sessions will provide an informal setting for dealing 

with issues, by way of a discussion led by the Examiner.  There will be no 

formal presentation of evidence or cross-examination.  Those attending may 
bring professional advocates, but seats at the table will be limited for each 

representor.  The discussion will focus on the issues in the programme, 
supplementary questions the Examiner wishes to ask and any additional 
points arising from any further written submissions.   

 
7.3 Following the Examiner’s opening statement, participant introductions and 

the Council’s own opening statement, the hearing will progress through the 
agenda which will be provided separately prior to the hearings.  Through the 
discussions the Examiner will seek to gain the information necessary for her 

to come to a decision on the relevant matters.  
 

 
 

http://www.tamworth.gov.uk/cil
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8 SITE VISITS 

 
8.1 The Examiner will visit relevant parts of the area, unaccompanied, if this is 

necessary.   
  

9 CLOSE OF THE EXAMINATION 
 
9.1 After the Hearing, the Examiner will prepare her report.  The Examination will 

remain open until this is submitted to the Council, but the Examiner will not 
accept any further evidence from any party unless it is information which she 

has specifically requested. 
 
 

Y. Wright 
Examiner 

 
19 September 2017 
 


